
FSA R1.01 Test Script
UC_17 Submit to Co-Team Leader for Approval

eZ-Audit

Script Name Send to CTL - ARS
Description The purpose of this script is to test the ARS user's ability to submit to the Co-Team leader 

without having to complete a DDIF, FAD, and ACD when the only reason for flagging is 
Change in Auditor.

Created By Seth Sinclair
Tested By
Date Tested
Prerequisites Submission with the only reason for flagging of "Change in Auditor."
Use Cases Covered UC_17 Send to Co-Team Leader

Step
# 

Action Expected Results Pass/Fail Comments SIR #

Audit Resolution Specialist logs in
1 Open Internet browser. Browser opens up.
2 Enter the link to the eZ-Audit application into 

your browser: 
<http://dev.ezaudit.ed.gov:8531/EZ3WebApp
/login.jsp>.

System presents the login page.

3 Enter username <ars01> and password 
<Password1>. 

Username is displayed in the username field. 
Password is displayed in the password field with *s.

4 Select the "Login" button. The system presents the ARS Home/Queue page to the user.

There is a record for <Proprietary School>
OPE ID: <10000005>
Submission Type: <Annual Compliance Audit>
Submission Status: <Review not Started>
Reason for Referral to Case: <Change in Auditor>

5 Select the <Proprietary School> <10000005> link System presents the "Submission Summary" page.

Audit Resolution Specialist Modifys Auditor Info
6 Select "Manage Auditor Information" link in the 

left nav
System returns "Add Auditor" page which contains the following pre-populated fields: TIN, 
Firm Name, Firm Address 1 & 2, City, State/Province, Country, Zip/Postal Code, Office 
Phone, Fax. Below fields, question displays: "Do you wish to use the information currently on 
file?" Buttons for "Yes" and "Modify File Info" are available 

7 Click "Modify File Info"  button System returns "Auditor Info" page which contains the following pre-populated editable 
fields: Use another TIN (blank) "Search TIN" button, Edit data for this TIN, Firm Name, Firm 
Address 1 & 2, City, State/Province, Country, Zip/Postal Code, Office Phone, Fax. Buttons 
for "Update Auditor" and "Reset" are available 

8 Enter "Office Phone" <206-622-4555> Field accepts value
9 Click "Update Auditor" button System returns "Add Auditor" verification page

10 Click "Save" button System returns "Submission Summary" page
Audit Resolution Specialist Modifys Auditor Info
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11 Select the "Send to Co-Team Leader" button in 
the left navigation bar

System displays the "Send to Co-Team Leader Page."  

The following text is displayed:
"You have selected to send this resolution package to your Co-Team leader for review and 
approval. All components of the resolution package must be complete before you can send. 
Select 'Submit' to proceed or 'Cancel' to return to your home page."

There is a Submit option and a Cancel option.
12 Select the "Submit" button System displays the ARS Home/Queue page.  The record for <10000005> is no longer 

displayed in the Queue.
13 Select the "Logout" link. The system displays a page with the following message to the user after the eZ-Audit Logout 

title:
"Thank you for using eZ-Audit, you have been logged out."
There is a clickable link labeled "Click here to log back in."

14 Close Internet browser. Internet browser is closed.
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eZ-Audit

Script Name Send to CTL - FA
Description The purpose of this script is to test the FA user's ability to submit to the Co-Team leader 

without having to complete a Complete a Determination for the Financial Statement when the 
only reason for flagging is Change in Auditor.

Created By Seth Sinclair
Tested By
Date Tested
Prerequisites Submission with the only reason for flagging of "Change in Auditor."
Use Cases Covered UC_17 Send to Co-Team Leader

Step# Action Expected Results Pass/Fail Comments SIR #

Financial Analyst logs in
1 Open Internet browser. Browser opens up.
2 Enter the link to the eZ-Audit application into 

your browser: 
<http://dev.ezaudit.ed.gov:8531/EZ3WebApp/
login.jsp>.

System presents the login page.

3 Enter username <fa01> and password 
<Password1>. 

Username is displayed in the username field. 
Password is displayed in the password field with *s.

4 Select the "Login" button. The system presents the FA Home/Queue page to the user.

There is a record for <Proprietary School>
OPE ID: <10000005>
Submission Type: <Annual Financial Statement>
Submission Status: <Review not Started>
Reason for Referral to Case: <Change in Auditor>

5 Select the <Proprietary School> <10000005> link System presents the "Submission Summary" page.

Financial Analyst Modifys Auditor Info
6 Select "Manage Auditor Information" link in the 

left nav
System returns "Add Auditor" page which contains the following pre-populated fields: TIN, 
Firm Name, Firm Address 1 & 2, City, State/Province, Country, Zip/Postal Code, Office 
Phone, Fax. Below fields, question displays: "Do you wish to use the information currently on 
file?" Buttons for "Yes" and "Modify File Info" are available 

7 Click "Modify File Info"  button System returns "Auditor Info" page which contains the following pre-populated editable 
fields: Use another TIN (blank) "Search TIN" button, Edit data for this TIN, Firm Name, Firm 
Address 1 & 2, City, State/Province, Country, Zip/Postal Code, Office Phone, Fax. Buttons for 
"Update Auditor" and "Reset" are available 

8 Enter "Office Phone" <206-622-0000> Field accepts value
9 Click "Update Auditor" button System returns "Add Auditor" verification page

10 Click "Save" button System returns "Submission Summary" page
Financial Analyst Modifys Auditor Info
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11 Select the "Send to Co-Team Leader" button in 
the left navigation bar

System displays the "Send to Co-Team Leader Page."  

The following text is displayed:
"You have selected to send this resolution package to your Co-Team leader for review and 
approval. All components of the resolution package must be complete before you can send. 
Select 'Submit' to proceed or 'Cancel' to return to your home page."

There is a Submit option and a Cancel option.
12 Select the "Submit" button System displays the FA Home/Queue page.  The record for <10000005> is no longer displayed 

in the Queue.
13 Select the "Logout" link. The system displays a page with the following message to the user after the eZ-Audit Logout 

title:
"Thank you for using eZ-Audit, you have been logged out."
There is a clickable link labeled "Click here to log back in."

14 Close Internet browser. Internet browser is closed.
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